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PPSC’s Official Languages Learning Boot Camp 
**SIGN-UP INFORMATION**
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To Register: For either the English or the French session select the corresponding link, which will bring you to an active spreadsheet: 

· [bookmark: _GoBack]Learning French as a second language:  *INSERT YOUR REGISTRATION LINK HERE*

· Learning English as a second language: *INSERT YOUR REGISTRATION LINK HERE*

Add your name and information to the spreadsheet in order to receive the emails each week. There is no maximum number of participants; all who sign up will be able to receive these emails. 

NOTE: Should you prefer not to have your name displayed, you may also send an email to *INSERT HR ADVISOR CONTACT HERE* to be added to the distribution list for the boot camp session of your choice.
How to request approval:
1. Log on to PeopleSoft.
2. Select Self Service / Learning and Development / Training Request.
3. Select Departmental Training Request.
4. Insert course code: #####
5. Insert session code 
· Learning French: ###
· Learning English: ###
6. Complete the required fields.
7. Submit the request to your manager for approval.

Session Details: 
· Date: Runs from *INSERT DATES HERE* 
· Language: English or French
· Format: Email sent to the email address you provide
every Wednesday morning for 5 weeks

We encourage all who are interested to please speak with 
your manager, and add the session information to your learning plan. 

If you have any questions related to these sessions please contact 
us at *INSERT CONTACT INFO HERE*.
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