GCcollab user guide for the group <Official languages consultations calendar >
[bookmark: _Hlk178774675]User guide for how to join the group <Official languages consultations calendar> and how to add an event to the shared calendar.  To begin, go to your GCcollab online account or create an account here:  https:gccollab.ca/splash/
[bookmark: _Hlk179185520][image: ]Next, select <Groups> in the top of page selection bar.  In <Search for groups>, enter the name of our group <Official languages consultations calendar>.  Select <Search>.  See next image:

[image: ]This will take you to the group page where you can select <Request membership>.  See image below:

Once we receive your request, we will accept it and you can then add events in the shared calendar.  From the home page for the group <Official languages consultations calendar> you will see an option for <More> with a drop-down menu.  Select <Events> from the drop-down menu.  See next image:

[image: ]
This will take you to a page where you can add an event.  Select the <Add event> tab.  This will take you to a page where you can add detailed information about your event. See image below: 
[image: ]
[image: ]Once in the <Add event> tab, you will be able to provide detailed information.  Please provide information in both official languages.  Select the <English> tab to provide information in English.  Select the <French> tab to provide information in French.  The event information that you provide will be available to all members of the group.  You can add files to your event, such as meeting agendas and background documents, by selecting <Embed content>, in the event <Long description> section.  You can also add <Tags> to your event.  For example, “official languages, consultations, arts, health, technology.”  See guide and image below:
Please provide information in the following format:
<Event title in English>:  Name of institution in acronym and title of event.  
For example:  PCH consultation for Action Plan
<Location>.  For example:  Street address; Virtual; Hybrid
Schedule:
Provide date and <Start time> and provide <End time>
Provide <Long description> in the following format.  This information can be copied and pasted into the <Long description> text box.  See text and image examples below:
Institution name in full:
Objective/topic/key sector(s) to be discussed: 
Is this an ongoing dialogue, series of consultations or a one-time session:
Will you hold separate sessions for English-speaking and French official language minority communities on this topic:
Official language minority community stakeholders that you plan on consulting: 
Other federal partners participating:
Other stakeholders:  For example, researchers, consultants, majority language stakeholders, provincial/territorial governments, Indigenous groups: 
What will you do with the information you collect?  For example, will you inform policy/program, publish statistics, create reports, use for informal follow up: 
Contact information, email address, to learn more about the event:        



[image: ]EXAMPLE: 

You can return to your event page at any time to make modifications to your event, to delete your event or to add information.  Changes that you make to your event will be visible to all group members in the <Activity> tab of the page.  To modify activity notifications that you receive from the GCcollab website, follow guide and image below.  On the top right of the page, [image: ]select the bell icon:

[image: ]On the <Notifications> page, select <Notification settings>.  Select preferences for <Notifications Digest>, <Personal Notifications>, <Colleague Notifications> and <Group Notifications>.  Select <Save> to keep changes.  See image below:

Contact our team for comments, questions, information on the group <Official languages consultations calendar>: partieviicollaborationpartvii@pch.gc.ca
For GCcollab website support, contact:  https://gccollab.gctools-outilsgc.ca/en/support/home
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Institution name in full: Canadian Radio-television and Telecommunications Commission

Objectivertopic to be discussed:
Round table for group members to provide feedback on recent decisions relating to OLMCs and the.
processes used to consult OLMCs by Scoft Shortiffe, Executive Director, Broadcasting, 40 mines.

Round table for group members to share their preiiminary views on upcoming tems in the
‘CRTC's Regulatory planto modemize Canada's broadcasting frameswork by Scott Shortfie, 1.5 h

Is this an ongoing dialoguelseries of consultations or a one-time sessior
disloguelseries

Ongoing

Wil you hold separate sessions for English and French official language minority community
on this topic: Both linguistic communities are invited to atiend.

Official language minority community stakeholders that you plan on consulting:
‘Association Canadienne-Francaise de fAlberta (ACFA), Quebec Engiish-ianguage Production Council
(QEPC), National Campus and Community Racio Association Inc. (NCRA), Allance des producteurs
francophones du Canada (APFC), Assemblée defa francophonie de fOntario (AFO), FAliance
nationale de findustie musicale (ANIM), Quebec Community Groups Network

(QCGN), Fédération acadienne, La Fédération acadienne de a Nouvele-Ecosse (FANE), Fédération
des francophones de la Colombie-Brtannique (FCCE), Société de la francophorie maniiobaine
(SFM), Fédération culurelle canadienne francaise (FCCF), Assemblée communautaire

fransaskoise (ACF), Fédération des communatés francophones et acadienne du Canada

(FCFR), engiish language arts netiork (ELAN), LAlliance des radios communautaires du Canada Inc.

Other federal partners participating: PCH - Canadian Heritage

Other stakeholders: For example, researchers, consultants, majority language stakeholders,
provincialteritoial govemments, Indigenous groups: N/A

What will you do with the information you collect? For example, will you inform policy/program.
publish statists, create reports, use for inorma follow up: o be defermined

Contact information, email address, to leam more about the event:
Relations-Intervenants Stakeholder-Relations@eric.gc.ca
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