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Drafting tips
· Use plain language, be concise and stick to the key points 
· Avoid long, complicated sentences and paragraphs, technical terms, or unfamiliar acronyms
· Use the conditional verb tense (“the proposed regulations would”) for a RIAS that is prepared for pre‑publication in the Canada Gazette, Part I; use the present or future verb tense (“the regulations require…” or “the regulations will”) for final publication in the Canada Gazette, Part II
· Avoid repeating the same information in different sections of the RIAS
How to use this template
Keep current paragraph styles.
Keep the formatting provided in the template for headers (do not bold or italicize headers that are not already formatted that way in the template). Note: The level of heading used for a particular section can be found by clicking on the heading and checking the “Styles” section in the “Home” ribbon.
Apply the predetermined styles to any additional headings, paragraphs and tables.
Don’t exceed six levels of headings.
Don’t use underlining, except for hyperlinks that are underlined automatically. 
Tips for hyperlinks
· Embed all hyperlinks and make sure the links are not broken. 
· Link directly to the document and not to a higher-level splash page that includes the document. 
· Make sure linked text is descriptive and indicates what the hyperlinks leads to. For example, if a hyperlink leads to a calendar, use the word “calendar” in the linked text. 
· Use the same linked text for repeated hyperlinks in the same text.
· Don’t use the same linked text for different hyperlinks.
· When a hyperlink leads to a PDF document, place “(PDF)” after the linked text. Only use hyperlinks to PDF documents when an HTML version is not available.
· When adding a hyperlink, make sure to embed the link to the English version of the web page in English and to embed the link to the French version of the web page in French, when both versions exist.
· If the web page exists in one language only, make sure to add « (available in French only) » OR « (disponible en anglais seulement) » after the linked text (and after “(PDF)”, if both apply).
· When a hyperlink leads to an archived document, place “(ARCHIVED)” OR “(ARCHIVÉE)” before the linked text. 
Tables
Avoid two‑column tables that have no header row. Consider putting the content in a paragraph or a list instead.
Give each table a descriptive title. Add “Table” at the beginning of the descriptive title, with a number if there are multiple tables. Example: Table 1: Monetized benefits. Use the “Table Title” style in the “Styles” section of the home ribbon. 
Use simple tables with one top header row and one left column. If your content requires an additional header row, it’s better to create multiple tables than try to fit content into one table. For example, the cost‑benefit analysis tables should be separated into multiple tables.
Use bold type for header rows and columns.
Don’t footnote table titles or tables. Use table notes below tables instead and make sure to use letters and not numbers for such notes.
Apply the Table Notes style in the style gallery.
Don’t leave any empty cells.
Use text instead of symbols in tables. In other words, use “Yes” and “No” instead of checkmarks and “x” and “N/A” instead of dashes (—).

Regulatory Impact Analysis Statement / Résumé de l’étude d’impact de la réglementation
(This statement is not part of the Regulations.) / (Le présent résumé ne fait pas partie du Règlement.)
	Department or agency
[Insert name of department or agency.]
	Ministère ou organisme
[Insérez le nom du ministère ou de l’organisme ici).]

	Title of proposal
[Give the title or the proposed title. This should match the Blue‑Stamped Regulations.]
	Titre du projet
[Indiquez le titre ou le titre proposé. Il doit correspondre au titre du règlement estampillé.]


	Statutory authority
[Give the statute under which the proposed regulations are being made.]
	Fondement législatif
[Indiquez la loi en vertu de laquelle le ministère ou l’organisme prend le projet de règlement.]

	Submitted for consideration for 
[choose the option that applies]

Pre-publication for a period of X days [or]
	Soumis en vue de 
[choisissez l’option qui s’applique.]

Publication préalable pour une période de X jours  [ou]

	
Final approval following
pre-publication on dd/mm/yy [or]
	
Approbation finale à la suite
d’une publication préalable le (jj/mm/aa) [ou]

	
Exemption from pre-publication
and final approval. [Provide a detailed justification for the proposed exemption here.] 
	
Exemption de publication préalable
et approbation finale. [Indiquez ici, de manière détaillée, la justification de l’exemption proposée.]

	
	

	
	

	



Signature
[Minister’s title] / [Titre du ou de la ministre]

	



[Legal title of regulatory proposal]
Regulatory Impact Analysis Statement
[bookmark: _Hlk37753702](This statement is not part of the Regulations.) 
Executive summary (if applicable)
[bookmark: _Hlk130909691]Include an executive summary for proposals with significant cost impacts and for longer regulatory impact analysis statements. Consult with your Treasury Board of Canada Secretariat, Regulatory Affairs Sector analyst.
	Issues: Briefly describe the issue or problem that the proposal would address and why government intervention is needed.
Description: Briefly describe the proposal in plain language.
Rationale: Summarize information from the background, regulatory development and regulatory analysis sections, including a cost‑benefit analysis, to justify the proposal, linking the analysis to the policy objectives.


[bookmark: _Toc115861663][bookmark: _Toc159407498]Issues
See section 3.3.3 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Background (if applicable)
See section 3.3.4 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Objective
See section 3.3.5 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Description
See section 3.3.6 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Regulatory development
Consultation
See section 3.3.7.1 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
[bookmark: _Toc461799342]Indigenous engagement, consultation and Modern Treaty obligations
See section 3.3.7.2 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Instrument choice
See section 3.3.7.3 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Regulatory analysis
Please consult with your Treasury Board of Canada Secretariat analyst to determine the format of this section.
There may be cases where additional subheadings will provide clarity for readers. In all cases, the subheadings below must be included.
Benefits and costs 
Include all analysis related to the incremental impacts of the proposal, including a summary of the cost‑benefit analysis (and a link to the full report, or information on where it can be accessed), and any qualitative analysis as set out in the Canada’s Cost‑Benefit Analysis Guide for Regulatory Proposals. 
Include a brief description of methodology, data sources and key assumptions used for the quantitative analysis of cost and benefits.
[bookmark: _Hlk37328219]Cost‑benefit statement (mandatory for significant‑cost‑impact proposals)
[bookmark: _Hlk138942035]Number of years: # (also state years, for example, 2020 to 2029)
Price year: 20##
Present‑value base year: 20##
Discount rate: #%
[bookmark: _Hlk138941992]Table 1: Monetized benefits
	Impacted stakeholder 
	Description of benefit
	Base year
	Other relevant years
	Final year
	Total (present value)
	Annualized value

	Government 
	For example, reduced health care costs
	$
	$
	$
	$
	$

	Industry 
	For example, efficiency
	$
	$
	$
	$
	$

	Canadians
	For example, air quality
	$
	$
	$
	$
	$

	All stakeholders
	Total benefits
	$
	$
	$
	$
	$


Table 2: Monetized costs 
	Impacted stakeholder 
	Description of cost
	Base year
	Other relevant years
	Final year
	Total (present value)
	Annualized value

	Government 
	For example, administration
	$
	$
	$
	$
	$

	Industry 
	For example, phase‑out of existing stock
	$
	$
	$
	$
	$

	Canadians
	For example, higher price for product
	$
	$
	$
	$
	$

	All stakeholders
	Total costs
	$
	$
	$
	$
	$


Table 3: Summary of monetized benefits and costs
	Impact
	Base year
	Other relevant years
	Final year
	Total (present value)
	Annualized value

	Total benefits
	$
	$
	$
	$
	$

	Total costs
	$
	$
	$
	$
	$

	Net impact
	$
	$
	$
	$
	$


Quantified (non‑monetized) and qualitative impacts (if required)
Positive impacts (if required)
Positive impact and impacted stakeholder (for example, 145 fewer fatalities annually in Canada)
Positive impact and impacted stakeholder
Negative impacts (if required)
Negative impact and impacted stakeholder (for example, five businesses to lose accreditation annually)
Negative impact and impacted stakeholder
Small business lens 
Describe the outcome of the application of the small business lens as set out in the Policy on Limiting Regulatory Burden on Business. 
The information required in this section is determined by a number of factors, the most important of which is whether the rule applies to the proposed regulation. Section 3.2.10 Guide to Limiting Regulatory Burden on Business of the provides an overview of the information required in a number of scenarios. The Guide also includes additional guidance on the application of the small business lens, including costing, negative statements and more.
For proposals that have a significant cost impact and include impacts on small businesses, include the following table to describe the benefits and costs to small businesses, aligned with the cost‑benefit analysis.
[bookmark: _Hlk37328140]Small business lens summary
Number of small businesses impacted: #
Number of years: # (also state years, for example, 2020 to 2029)
Price year: 20##
Present‑value base year: 20##
Discount rate: #%
Table 4: Benefits
	Administrative or compliance
	Description of benefit
	Present value
	Annualized value

	Administrative
	For example, less frequent reporting requirements
	$
	$

	Compliance
	For example, removal of package labeling requirements
	$
	$

	Total
	Total benefits
	$
	$


Table 5: Costs
	Administrative or compliance
	Description of cost
	Present value
	Annualized value

	Administrative
	For example, introduction of premises inspections
	$
	$

	Compliance
	For example, increased fees for services
	$
	$

	Total 
	Total costs
	$
	$


Table 6: Net impacts
	Amount
	Present value
	Annualized value

	Net impact on all impacted small businesses 
[Total benefits minus total costs]
	$
	$

	Average net impact on each impacted small business
[Net impact divided by number of impacted small businesses]
	$
	$


One ‑for ‑one rule 
Describe any incremental administrative burden impacts using the definitions and methodology in the Red Tape Reduction Act, Red Tape Reduction Regulations and Policy on Limiting Regulatory Burden on Business. If the proposal results in a change in administrative costs, describe the change and how the costs were estimated. Include information on any increases or decreases, and the net impact. If the regulatory impact analysis statement is being used for multiple regulatory amendments, provide the estimates for each specific regulation. Costs must be estimated using the Regulatory Cost Calculator.
Indicate whether there is a new regulatory title that introduces administrative costs on business or whether one or more existing regulatory titles are being repealed. 
If the proposal has no impact on administrative burden costs, provide a brief negative statement. 
The Guide to Limiting Regulatory Burden on Business has additional guidance on the application of the rule, including calculation methodology, negative statements and more.
Regulatory cooperation and alignment
See section 3.3.8.4 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
International obligations
See section 9.3.1.1 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Effects on the environment
See section 3.3.8.6 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Gender ‑based Analysis Plus 
See section 3.3.8.7 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Rationale (if needed)
See section 3.3.8.8 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Implementation, compliance and enforcement, and service standards
Subheadings are optional; however, all applicable elements should be covered in this section.
Implementation
See section 3.3.9.1 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Compliance and enforcement (if applicable)
See section 3.3.9.2 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.
Service standards (if applicable)
See section 3.3.9.3 of the Guide to Regulatory Development and RIAS Writing for drafting guidance.

Contact
Identify the contact person(s) for public enquiries. For email addresses, use a communal address, where possible, to ensure that the contact point persists over time. To avoid confusion and errors, make sure that contact information in the RIAS matches the contact information in the regulatory text when the information applies to the same person (same name, same position, same directorate).

	
	
	





	
	
	



