Requirements for NMC Newsletter

Le francais suit

Here are some guidelines for the NMC newsletter.

The NMC National Newsletter is generally published once a month, and we aim to send it out in the second week of the

month. Ideally, requests should be received by the last week of the previous month, so that we can evaluate the
newsletter's content and ensure that it is well balanced with priority messages.

To ensure your content is included, please submit it by the deadlines below.

NMC Newsletter Publication Schedule

Publication date Submission Deadline

July-9,-2026 Edition canceled June 25,2026

August-13,-2026 Edition canceled | July36,2026

September 3, 2026 August 20, 2026
October 8, 2026 September 24, 2026
November 12, 2026 October 29, 2026
December 10, 2026 November 26, 2026
January 14, 2027 December 31, 2026
February 11, 2027 January 28, 2027
March 11, 2027 February 25, 2027
April 8, 2027 March 25, 2027
May 13, 2027 April 29, 2027

June 10, 2027 May 27, 2027

Criteria for content to be included:

e Content should be addressed and relevant to managers.

e To ensure that readers can easily identify the source of the information, use third-person perspective: refer to your
initiative by name or as "they". Example: Instead of “we are looking for...” or "Contact us," use “[Partner name] is
looking for...” "please contact/join [Partner name] for ...."

e Content must be available in both official languages and reflect accessibility, diversity and inclusion (try to make
your title engaging to encourage managers to want to read more).

e Content should contain a maximum of around 100 words (per language): if your message is too long, we suggest you
summarize the main messages/action and include a link to a page where detailed information is listed.

e Content can include links to websites/intranet/gccollab/gcxchange, etc.

Other details:
e Regional targeted messages can be included in the "Region" section of the newsletter — please specify the region
if your promotion is concerning a specific region only.

Please send your content in a Word document to nmc-cng@csps-efpc.gc.ca.




