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March 2023 
Medium Complexity Bid Solicitation and Resulting Contract Template (MC) for Office Seating
	Purpose and Scope
PWGSC templates standardize and simplify procurement terminology and format, and ensure that documents issued for the acquisition of goods and services are consistent.

This template is to be used for medium complexity competitive and non-competitive requirements for goods, services or both.

This template is for the use of PWGSC contracting officers.  Client departments using the PWGSC standard procurement templates and SACC clauses will need to modify them to suit their specific requirements and departmental procurement process. It is important to note that client departments may not have the same legislative authority, access to the same procurement tools, or the same departmental policy framework as PWGSC. Client departments are therefore advised to consult with their legal sector prior to using these templates.

Legal name of the department

Although PWGSC was renamed Public Services and Procurement Canada (PSPC) for communication purposes, the legal name remains Public Works and Government Services Canada in policy instruments and in legal documents including contracts.
References to the use of the templates may be found in the Standard Procurement Template Procedures on GCpedia, in sections 4.10 - Solicitation Methods and 4.15.1 - Departmental Standard Procurement Templates as well as in section 1.10.10 - Procurement Best Practices of the Supply Manual.

Instructions:
Except where indicated, do not modify or change the order or content of the templates.

Review all remarks and instructions in this template and in the SACC Manual to ensure the proposed clause is applicable to the requirement, otherwise, delete the clause and associated remarks and instructions and renumber accordingly.

Prior to issuing the bid solicitation document:

ensure clause numbering is sequential; 

delete all unused options, instructions and remarks;

delete any clauses that are not applicable to the requirement; and

update the Table of Contents.

Automatic Table of Contents:

The MC Template contains an automatic Table of Contents based on two MS Word style levels titled Template Heading 1 and Template Heading 2 that you must select to create the table of contents as follows:

Style 1: Template Heading 1: (CAP + Arial 10+bold+black)

Example: PART 1 - GENERAL INFORMATION
Style 2: Template Heading 2: (Arial 10+bold+black) 

Example:

2.3
Former Public Servant

2.4
Enquiries - Bid Solicitation

After having deleted, added or modified the text in the body of the document, you must update the Table of Contents by doing the following steps:

insert the text in the body of the document (never directly in the automatic table of contents.

apply the applicable MS Word style.

Under the MSWord menu:

click on References;

click on Add Text and on the applicable level of the drop down menu;

click on the Update Table;

save the document;

deactivate the track changes mode functionality.

To delete text identified with a ToC heading: 

position the cursor on the left side of the heading to be deleted from the ToC;

select the button “Change Styles” above in the MSWord menu, then “Clear All”;

remember to renumber accordingly and update the automatic Table of Contents.

Navigation Pane:

The “Navigation Pane” feature in MS Word enables you to see a quick overview of a document’s elements and structure, especially if you use the Word heading styles and to quickly navigate up or down through the document. Click the View tab and select the Navigation Pane check box.



TABLE OF CONTENTS

	Update the automatic Table of Contents after having deleted, added or changed the text in the body of the document.
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PART 1 - GENERAL INFORMATION
1.1 Security Requirements
	Choose one of the following options when there are security requirements associated with the requirement and the applicable clauses provided by the Contract Security Program are inserted under article 6.1 of Part 6. 

Consult section 4.30.10 of the Supply Manual.


	OPTION 1: Use this option when there is no security associated with this requirement.


There is no security associated with this requirement.
Contractor may be escorted; possession of a security clearance not required. 

	OPTION 2: Use this option when there is security associated with this requirement.


There is security associated with this requirement. 
1. The conditions in this article must be met by the Bidder before award of a contract.  
(a) the Bidder must hold a valid organization security clearance as indicated in Part 6 - Resulting Contract Clauses;
(b) the Bidder's proposed individuals requiring access to classified or protected information, assets or sensitive work sites must meet the security requirements as indicated in Part 6 - Resulting Contract Clauses; and
(c)
the Bidder must provide the name of all individuals who will require access to classified or protected information, assets or sensitive work sites.
2.
Bidders are reminded to obtain the required security clearance promptly. Any delay in the award of a contract to allow the successful Bidder to obtain the required clearance will be at the entire discretion of the Contracting Authority.

3.
For additional information on security requirements, Bidders should refer to the Contract Security Program of Public Works and Government Services Canada (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website.

1.2
Requirement
This solicitation is issued pursuant to the Supplier’s Furniture for Office Seating Supply Arrangement (SA) that forms part of the series of SAs issued by PWGSC with the number E60PQ-120001/PQ.  The terms and conditions in the Supplier’s SA apply to and form part of this solicitation.  Bidders who submit a bid agree to be bound by those terms and conditions as well as the terms and conditions in this solicitation.
The requirement is detailed under Annex A of the resulting contract clauses.
1.3
General or Procurement Strategy for Indigenous Business (PSIB)

This requirement is a: (the checked box applies)
  General Stream Procurement 
The requirement is subject to all applicable trade agreements as identified in the Notice of Proposed Procurement (NPP).

  PSIB Stream Procurement 
This procurement is set aside under the federal government Procurement Strategy for Indigenous Business. For more information on Aboriginal business requirements of the Set-aside Program for Indigenous Business, refer to Annex 9.4 of the Supply Manual.
	Insert the following sentence, if applicable:


This procurement is set aside from the international trade agreements under the provision each has for measures with respect to Aboriginal peoples or for set-asides for small and minority businesses.

	Insert the following sentence, if applicable:


Further to Article 800 of the Canadian Free Trade Agreement (CFTA), CFTA does not apply to this procurement.

1.4
Canadian Content
	The following applies only to procurements for which Acquisitions Branch (AB) or Acquisitions Program (AP) of Public Works and Government Services Canada is the Contracting Authority.


	Include the following sentence if the Canadian Content Policy applies and competition is conditionally limited to bids offering Canadian goods and/or services, as per SACC Manual clauses A3061T, A3062T, A3063T, A3065T, A3066T, and A3069T.
Consult Section 3.130 of the Supply Manual for more information on the complete Canadian Content Policy and the procedures for its application.


The requirement is subject to a preference for Canadian goods.

	Include the following sentence as part of the description of the requirement if the Canadian Content Policy applies and competition is solely limited to bids offering Canadian goods and/or services, as per SACC Manual clauses A3051T, A3052T, A3053T, A3055T, A3056T and A3059T.


The requirement is limited to Canadian goods.
1.5
Debriefings

	Consult sections 7.35, 7.40, 7.45 of the Supply Manual for additional information on debriefings.


Bidders may request a debriefing on the results of the bid solicitation process. Bidders should make the request to the Contracting Authority within 15 working days from receipt of the results of the bid solicitation process. The debriefing may be in writing, by telephone or in person.

1.6 
Electronic Procurement Solution (“SAP Ariba”)
This bid solicitation requires bidders to use the Electronic Procurement Solution (“SAP Ariba”) to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder Instructions and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further information.
OR 

1.7
CPC Connect service

	Include the following sentence to inform Bidders that the CPC Connect service is available as an electronic delivery method for submitting bids. The Contracting Authority must ensure that the Bid Receiving Unit email, address and fax number are included correctly within the solicitation.


This bid solicitation allows Bidders to use the CPC Connect service provided by Canada Post Corporation to transmit their bid electronically. Bidders must refer to Part 2 entitled Bidder Instructions, and Part 3 entitled Bid Preparation Instructions, of the bid solicitation, for further information.
PART 2 - BIDDER INSTRUCTIONS
2.1
Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.

	For competitive requirements, insert the following:


Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid solicitation and accept the clauses and conditions of the resulting contract.

The 2003 (insert date) Standard Instructions - Goods or Services - Competitive Requirements, are incorporated by reference into and form part of the bid solicitation.

	If increasing the bid validity period to more than 60 days, use the following and indicate new number of days (PWGSC recommends 120 days):


Subsection 5.4 of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is amended as follows: 


Delete: 60 days


Insert: ____ (Insert) days 
	Always include the following: 


Subsection 3.a) of Section 01, Integrity Provisions - Bid of the Standard Instructions 2003 incorporated by reference above is deleted in its entirety and replaced with the following:

a.
at the time of submitting an arrangement under the Request for Supply Arrangements (RFSA), the Bidder has already provided a list of names, as requested under the Ineligibility and Suspension Policy. During this procurement process, the Bidder must immediately inform Canada in writing of any changes affecting the list of names.
	OR

For non-competitive requirements, delete the competitive requirements above and insert the following:


Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid solicitation and accept the clauses and conditions of the resulting contract.

The 2004 (insert date) Standard Instructions - Goods or Services - Non-competitive Requirements, are incorporated by reference into and form part of the bid solicitation.

Subsection 3.a) of Section 01, Integrity Provisions - Bid of the Standard Instructions 2004 incorporated by reference above is deleted in its entirety and replaced with the following:

a.
at the time of submitting an arrangement under the Request for Supply Arrangements (RFSA), the Bidder has already provided a list of names, as requested under the Ineligibility and Suspension Policy. During this procurement process, the Bidder must immediately inform Canada in writing of any changes affecting the list of names“.
2.2
Submission of Bids
	Include the following paragraph if using Electronic Procurement Solution (“SAP Ariba”) the BRU address, BRU facsimile and BRU email address required for delivery and/or transmission of bids are provided on page 1 of the bid solicitation.

IU to choose one of the following options:


	Option 1: PWGSC National Capital Region 


2.2.1
Electronic Procurement Solution (“SAP Ariba”):
Section 05 Submission of bids of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is deleted and replaced with the following:

1.
Canada requires that each bid, at or before solicitation closing date and time, be submitted by completing the Consent, Confirmation and Certification of the Bidder or its authorized representative on behalf of the Bidder. If a bid is submitted by a joint venture, it must be in accordance with section 17.

2.
To submit a bid by Electronic Procurement Solution (“SAP Ariba”), Bidders must click “Yes/Oui” to the Consent, Confirmation and Certification, followed by “Submit entire response,” then “OK”. An acknowledgement of the receipt of bid document(s) will appear on the screen. This acknowledgement will confirm only the receipt of bid document(s) and will not confirm if the attachments may be opened nor if the content is readable.

3.
Bidders may correct or update their bid and resubmit a new bid at any point up to the bid solicitation’s closing date and time.

4.
It is the Bidder's responsibility to:

a.
obtain clarification of the requirements contained in the bid solicitation, if necessary, before submitting a bid;

b.
prepare its bid in accordance with the instructions contained in the bid solicitation;

c. 
submit by solicitation closing date and time a complete bid;

d.
provide a comprehensible and sufficiently detailed bid, including all requested pricing details, that will permit a complete evaluation in accordance with the criteria set out in the bid solicitation; and

e. 
ensure that all required fields, marked with a red asterisk (*), are completed before submitting a bid.

5.
Canada will make available Notices of Proposed Procurement (NPP) through the Government Electronic Tendering Service (GETS). Bid solicitations and related documents will be made available through SAP Ariba. Canada is not responsible and will not assume any liabilities whatsoever for the information found on websites of third parties. In the event an NPP, bid solicitation or related documentation would be amended, Canada will not be sending notifications. Canada will post all amendments, including significant enquiries received and their replies, using the Event Messages within SAP Ariba. It is the sole responsibility of the Bidder to regularly consult the Event Messages within SAP Ariba for the most up-to-date information. Canada will not be liable for any oversight on the Bidder's part nor for notification services offered by a third party.

6.
Bids will remain open for acceptance for a period of not less than 180 days from the closing date of the bid solicitation, unless specified otherwise in the bid solicitation. Canada reserves the right to seek an extension of the bid validity period from all responsive bidders in writing, within a minimum of 3 days before the end of the bid validity period. If the extension is accepted by all responsive bidders, Canada will continue with the evaluation of the bids. If the extension is not accepted by all responsive bidders, Canada will, at its sole discretion, either continue with the evaluation of the bids of those who have accepted the extension or cancel the solicitation.

7.
Bid documents and supporting information may be submitted in either English or French.

8. Bids received on or before the stipulated bid solicitation closing date and time will become the property of Canada and will not be returned. All bids will be treated as confidential, subject to the provisions of the Access to Information Act ( R.S. 1985, c. A-1) and the Privacy Act ( R.S., 1985, c. P-21).

9.
Unless specified otherwise in the bid solicitation within SAP Ariba, Canada will evaluate only the documentation provided with a bidder's bid. Canada will not evaluate information such as references to Web site addresses where additional information can be found, or technical manuals or brochures not submitted with the bid.

10.
A bid cannot be assigned or transferred in whole or in part.
Section 06 Late offers of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is deleted and replaced with the following:

SAP Ariba prevents the submission of bids after the closing date and time of the solicitation. Late bids will not be received.

Section 07 Delayed offers of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is deleted in its entirety.

Section 08 Transmission by facsimile or by CPC Connect of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is deleted and replaced with the following:

Transmission by Electronic Procurement Solution (“SAP Ariba”)

1.
Bids must be submitted by Electronic Procurement Solution (“SAP Ariba”).

2.
Canada will not be responsible for any failure attributable to the transmission or receipt of the bid including, but not limited to, the following:

a.
receipt of a garbled, corrupted or incomplete bid;

b.
receipt of a unreadable or unopenable bid;

c.
availability or condition of SAP Ariba;

d.
incompatibility between the sending and receiving equipment;

e.
delay in transmission or receipt of the bid;

f.

failure of the Bidder to properly identify the bid;

g.
illegibility of the bid;

h.
security of bid data; or

i.

inability to upload electronic documents.
3.
Bidders must ensure that they are using the correct SAP Ariba Network account when submitting a bid.

4.
A bid transmitted by SAP Ariba constitutes the formal bid of the Bidder and must be submitted in accordance with section 05.

Section 09 Customs clearance of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is deleted in its entirety.

Section 13 Communications—solicitation period of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is deleted and replaced with the following:

To ensure the integrity of the competitive bid process, enquiries and other communications regarding the bid solicitation must be directed only to the Contracting Authority identified in the bid solicitation through the Event Messages within SAP Ariba. Failure to comply with this requirement may result in the bid being declared non-responsive. 

To ensure consistency and quality of information provided to bidders, significant enquiries received and their replies will be posted in the Event Messages within SAP Ariba. 

Section 17 Joint venture of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is deleted and replaced with the following:

1. A joint venture is an association of two or more parties who combine their money, property, knowledge, expertise or other resources in a single joint business enterprise, sometimes referred as a consortium, to bid together on a requirement. Bidders who bid as a joint venture using SAP Ariba must create a SAP Ariba Network account for that joint venture. This account must be created by the lead company, an authorized representative that has been appointed to act on behalf of all members of the joint venture. Bidders who bid as a joint venture must indicate clearly that it is a joint venture and provide the following information:

a.
the name of each member of the joint venture;

b.
the Business Number of each member of the joint venture;

c.
the Procurement Business Number of each member of the joint venture;

d.
the name of the representative of the joint venture, i.e. the lead company chosen by the other members to act on their behalf, if applicable;

e.
the name of the joint venture, if applicable;

2. If the information is not clearly provided in the bid, the Bidder must provide the information on request from the Contracting Authority.

3. Any resulting contract must be signed by all the members of the joint venture unless one member has been appointed to act on behalf of all members of the joint venture. The Contracting Authority may, at any time, require each member of the joint venture to confirm that the representative has been appointed with full authority to act as its representative for the purposes of the bid solicitation and any resulting contract. If a contract is awarded to a joint venture, all members of the joint venture will be jointly and severally or solidarily liable for the performance of any resulting contract.

Section 20 Further information of 2003, Standard Instructions - Goods or Services - Competitive Requirements, is deleted and replaced with the following:

For further information, bidders may contact the Contracting Authority identified in the bid solicitation through the Event Messages within SAP Ariba.
	Insert the following paragraph when transmission of bids by facsimile is not acceptable. 


Due to the nature of the bid solicitation, bids transmitted by facsimile to PWGSC will not be accepted. 
	Option 2: Acquisitions Program of PWGSC and all other government departments 


1. CPC Connect Service (insert this section if applicable)

Bids may be submitted by using the CPC Connect service provided by Canada Post Corporation.

Note:  For bidders choosing to submit using Canada Post Corporation’s (CPC) Connect service for bids closing at the Bid Receiving Unit in the National Capital Region (NCR) the email address is:

tpsgc.pareceptiondessoumissions-apbidreceiving.pwgsc@tpsgc-pwgsc.gc.ca
Note: Bids will not be accepted if emailed directly to this email address. This email address is to be used to open a CPC Connect conversation, as detailed in Standard Instructions 2003, or to send bids through a CPC Connect message if the bidder is using its own licensing agreement for CPC Connect service.
2. Bid Receiving Unit/date (insert this section if applicable)
Bids must be submitted only to the Bid Receiving Unit by the date, time and place indicated in the bid solicitation.” 

OR
Bids must be submitted only to the <Insert Department or Agency> Bid Receiving Unit specified below by the date and time indicated on page 1 of the bid solicitation:

__________ (BRU identification)

__________ (physical delivery address)

__________ (city, province, postal code) 

__________ (enter email address for CPC Connect service)

Facsimile number: __________ (enter bid facsimile number, if applicable).

	Insert the following paragraph when transmission of bids by facsimile is not acceptable. 


Due to the nature of the bid solicitation, bids transmitted by facsimile to PWGSC will not be accepted.

2.3 
Enquiries - Bid Solicitation
	Typical time is 3 days before bid closing date


All enquiries must be submitted in writing to the Contracting Authority no later than ______ (insert number of days) calendar days before the bid closing date. Enquiries received after that time may not be answered.

Bidders should reference as accurately as possible the numbered item of the bid solicitation to which the enquiry relates. Care should be taken by Bidders to explain each question in sufficient detail in order to enable Canada to provide an accurate answer. Technical enquiries that are of a proprietary nature must be clearly marked "proprietary" at each relevant item. Items identified as "proprietary" will be treated as such except where Canada determines that the enquiry is not of a proprietary nature. Canada may edit the question(s) or may request that the Bidder do so, so that the proprietary nature of the question(s) is eliminated, and the enquiry can be answered to all Bidders. Enquiries not submitted in a form that can be distributed to all Bidders may not be answered by Canada.

2.4
Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties determined, by the laws in force in Ontario.

Bidders may, at their discretion, substitute the applicable laws of a Canadian province or territory of their choice without affecting the validity of their bid, by deleting the name of the Canadian province or territory specified and inserting the name of the Canadian province or territory of their choice. If no change is made, it acknowledges that the applicable laws specified are acceptable to the Bidders.

2.5
Bid Challenge and Recourse Mechanisms
(a)
Several mechanisms are available to potential suppliers to challenge aspects of the procurement process up to and including contract award. 

(b)
Canada encourages suppliers to first bring their concerns to the attention of the Contracting Authority.  Canada’s Buy and Sell website, under the heading “Bid Challenge and Recourse Mechanisms” contains information on potential complaint bodies such as:

· Office of the Procurement Ombudsman (OPO)

· Canadian International Trade Tribunal (CITT)

(c) Suppliers should note that there are strict deadlines for filing complaints, and the time periods vary depending on the complaint body in question. Suppliers should therefore act quickly when they want to challenge any aspect of the procurement process.
PART 3 - BID PREPARATION INSTRUCTIONS

	Before inserting additional bid preparation instructions, or clauses, consult sections 05 to 10 of Standard Instructions 2003 or sections 05 and 06 of Standard Instructions 2004, as applicable, to ensure there is no duplication or contradictory information.


3.1
Bid Preparation Instructions

	Delete any section of this article that is not applicable. Ensure appropriate numbering. "Management Bid" may be included when there is a requirement to include a management section separate from the technical bid. If an electronic delivery method such as CPC Connect service is an acceptable bid delivery method, contracting officers must be aware that hard copies (paper or soft copies on media) must not be a mandatory requirement.  Contracting Officers must state whether or not CPC Connect service and facsimile are acceptable.  In circumstances where a contracting officer is electing to make electronic delivery of a bid, a mandatory requirement of the bid solicitation, transmission by facsimile in addition to CPC Connect service must always be offered to bidders to provide an alternative opportunity in case of incompatibility or inability to transmit by CPC Connect service. 


Option 1:  Insert the following paragraph when electronic delivery of the bid is allowed.

Bids must be submitted only by Electronic Procurement Solution ("SAP Ariba").

Prices must appear in the financial bid only.  No prices must be indicated in any other section of the bid.
· If the Bidder chooses to submit its bid electronically, Canada requests that the Bidder submits its bid in accordance with section 08 of the 2003 standard instructions. The epost Connect system has a limit of 1GB per single message posted and a limit of 20GB per conversation.

The bid must be gathered per section and separated as follows:

Section I:  Technical Bid

Section II:  Financial Bid

Section III:  Certifications and Additional Information

· If the Bidder chooses to submit its bid in hard copies, Canada requests that the Bidder submits its bid in separately bound sections as follows:
Section I:  Technical Bid (_____ hard copies) (if applicable, add "and _____ soft copies on ___", and specify the medium such as CD, DVD, or USB)
Section II:  Financial Bid (_____ hard copies) (if applicable, add "and _____ soft copies on ___", and specify the medium such as CD, DVD, or USB)
Section III:  Certifications and Additional Information (_____ hard copies) (if applicable, add "and _____ soft copies on ___", and specify the medium such as CD, DVD, or USB)
	Insert the following paragraph when soft copies are requested.


If there is a discrepancy between the wording of the soft copy on electronic media and the hard copy, the wording of the hard copy will have priority over the wording of the soft copy.

If the Bidder is simultaneously providing copies of its bid using multiple acceptable delivery methods, and if there is a discrepancy between the wording of any of these copies and the electronic copy provided through epost Connect service, the wording of the electronic copy provided through epost Connect service will have priority over the wording of the other copies.

Option 2:  Insert one of the following paragraphs to inform bidders that electronic delivery method such as CPC Connect service and/or facsimile are not allowed.

Due to the nature of the bid solicitation, bids transmitted by CPC Connect service will not be accepted.

Or

Due to the nature of the bid solicitation, bids transmitted by facsimile will not be accepted.

Or

Due to the nature of the bid solicitation, bids transmitted by CPC Connect service and by facsimile will not be accepted.
And,
Canada requests that Bidders provide their bid in separately bound sections as follows:
Section I:  Technical Bid (_____ hard copies) (if applicable, add "and _____ soft copies on ___", and specify the medium such as CD, DVD, or USB)
Section II:  Financial Bid (_____ hard copies) (if applicable, add "and _____ soft copies on ___", and specify the medium such as CD, DVD, or USB)
Section III:  Certifications and Additional Information (_____ hard copies) (if applicable, add "and _____ soft copies on ___", and specify the medium such as CD, DVD, or USB)
	Insert the following paragraph when soft copies are requested.


If there is a discrepancy between the wording of the soft copy on electronic media and the hard copy, the wording of the hard copy will have priority over the wording of the soft copy.
	After choosing Options 1 or 2, Article 3.1 continues with the following clauses:


Prices must appear in the Financial Bid only.  No prices must be indicated in any other section of the bid.

Canada requests that Bidders follow the format instructions described below in the preparation of hard copy of their bid:

(a)
use 8.5 x 11 inch (216 mm x 279 mm) paper;

(b)
use a numbering system that corresponds to the bid solicitation.
In April 2006, Canada issued a policy directing federal departments and agencies to take the necessary steps to incorporate environmental considerations into the procurement process Policy on Green Procurement (https://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=32573). To assist Canada in reaching its objectives, Bidders should:

1)
use 8.5 x 11 inch (216 mm x 279 mm) paper containing fibre certified as originating from a sustainably-managed forest and containing minimum 30% recycled content; and 

2)
use an environmentally-preferable format including black and white printing instead of colour printing, printing double sided/duplex, using staples or clips instead of cerlox, duotangs or binders.
Section I:
Technical Bid
In their Technical Bid, Bidders should explain and demonstrate how they propose to meet the requirements and how they will carry out the Work.

Section II:
Financial Bid
Bidders must submit their Financial Bid in accordance with the Basis of Payment.

3.1.1

Electronic Payment of Invoices – Bid

If you are willing to accept payment of invoices by Electronic Payment Instruments, complete Annex E Electronic Payment Instruments, to identify which ones are accepted.

If Annex E Electronic Payment Instruments is not completed, it will be considered as if Electronic Payment Instruments are not being accepted for payment of invoices. 

Acceptance of Electronic Payment Instruments will not be considered as an evaluation criterion.
3.1.2
Exchange Rate Fluctuation

C3011T (insert date), Exchange Rate Fluctuation

Section III:
Certifications and Additional Information
Bidders must submit the certifications and additional information required under Part 5.

PART 4 - EVALUATION PROCEDURES AND BASIS OF SELECTION

4.1
Evaluation Procedures

	Insert the following clause and insert (b) and (c) if applicable. Consult subsection 5.7 of Standard Instructions 2003 before adding additional clauses with respect to evaluation procedures to ensure there is no duplication or inconsistency.


(a)
Bids will be assessed in accordance with the entire requirement of the bid solicitation including the technical and financial evaluation criteria.
(b)
An evaluation team composed of representatives of Canada will evaluate the bids.
OR

(b)
An evaluation team composed of representatives of Canada and_____________ (insert name of firm or consultant) will evaluate the bids.
Consult Section 3.130 of the Supply Manual for more information on the complete Canadian Content Policy and the procedures for its application.
Insert the following paragraph when the competition is conditionally limited to bids offering Canadian goods and services.
(c)
The evaluation team will determine if there are two (2) or more bids with a valid Canadian content certification with the bids coming from two or more Bidders that are not affiliated within the meaning used in the Competition Act, R.S.C., 1985, c. C-34. In that event, only those bids with a valid certification will be eligible to be awarded a contract; otherwise, all bids will be eligible. If at any point in the evaluation process it is found, whether by determination of invalidity of certifications, determination that bids are non-responsive or withdrawal of bids by Bidders, that there are no longer two (2) or more responsive bids with a valid certification, then all responsive bids will be eligible to be awarded a contract. Canada may conduct the validation of Canadian content certifications at any time in the evaluation process including doing so concurrently with other steps.
4.1.1
Technical Evaluation
	It is important that contracting authorities ensure mandatory technical evaluation criteria represent truly essential requirements. The number of mandatory criteria should be minimized to those that are essential to meet the operational requirements in order to increase the probability of receiving responsive bids.

If the evaluation criteria are too voluminous, include as an annex attached to the bid solicitation. Consult section 4.35.1 of the Supply Manual.


4.1.1.1
Mandatory Technical Evaluation Criteria
	MTCs are optional and not required with a solicitation under the SA. Insert mandatory technical evaluation criteria, if applicable.

1. IUs are responsible for determining and justifying if additional MTCs are needed;

2. IUs are responsible for defining and evaluating their mandatory technical criteria;

3. IUs must understand and have the ability to properly evaluate any MTC they have included in their solicitation in a fair and transparent manner.


	


Example of MTC
	Mandatory Technical Criteria (MTC)

	Criteria # 
	
	MET/ NOT MET
& COMMENTS

	MTC 1
	EXAMPLE ONLY 
The Bidder must provide (enter criteria that must be provided) as described at Annex A of this solicitation.
To demonstrate compliance with MTC 1, the Bidder must submit (enter criteria that must be provided in further detail)

Any media (printer matter, CD, DVD, soft copy, or other) submitted must be readable by Canada.


	

	
	
	


4.1.2
Financial Evaluation
SACC Manual Clause A0220T (insert date), Evaluation of Price-Bid
4.2
Basis of Selection

	Select and insert by reference or in full text, the appropriate clause for the basis of selection depending on the mandatory criteria being evaluated above. Review the “Remarks” of each SACC Manual clause to determine the most appropriate selection methodology. Examples of SACC Manual clauses: A0031T, A0034T, A0035T, A0036T, A0069T.
Example(s) of common clauses used for the furniture commodity:


SACC Manual clause A0031T (insert date) Mandatory Technical Criteria
SACC Manual clause A0069T (insert date) Basis of Selection
PART 5 – CERTIFICATIONS AND ADDITIONAL INFORMATION
Bidders must provide the required certifications and additional information to be awarded a contract. 
The certifications provided by Bidders to Canada are subject to verification by Canada at all times. Unless specified otherwise, Canada will declare a bid non-responsive, or will declare a contractor in default if any certification made by the Bidder is found to be untrue whether made knowingly or unknowingly, during the bid evaluation period or during the contract period.
The Contracting Authority will have the right to ask for additional information to verify the Bidder’s certifications. Failure to comply and to cooperate with any request or requirement imposed by the Contracting Authority will render the bid non-responsive or constitute a default under the Contract.

5.1
Certifications Required with the Bid

Bidders must submit the following duly completed certifications as part of their bid.

5.1.1 
Integrity Provisions - Additional Information
Integrity checks were performed on each Supplier at time of issuance of their respective Supply Arrangement (SA). By submitting a bid, the Bidder certifies that the Bidder and its Affiliates are in compliance with the provisions as stated in Section 01 Integrity Provisions - Bid of Standard Instructions listed above.

5.1.2
Product Conformance
By submitting a bid, the Bidder certifies that all goods proposed conform, and will continue to conform throughout the period of the contract, to the requirement detailed under Annex A and to the Specifications of the series of SAs issued by PWGSC with the number E60PQ-120001/PQ.

5.1.3 
Continuance of Certifications
The Bidder certifies that by submitting a bid in response to this solicitation, the Bidder, and any of the Bidder’s members if the Bidder is a Joint Venture, continues to comply with all of the certifications submitted with its arrangement to become qualified as part of the series of SAs issued by PWGSC with the number E60PQ-120001/PQ. 
5.2
Certifications Precedent to Contract Award and Additional Information

The certifications and additional information listed below should be submitted with the bid, but may be submitted afterwards. If any of these required certifications or additional information is not completed and submitted as requested, the Contracting Authority will inform the Bidder of a time frame within which to provide the information. Failure to provide the certifications or the additional information listed below within the time frame provided will render the bid non-responsive.
5.2.1
Federal Contractors Program for Employment Equity - Bid Certification
	Insert the following paragraphs for requirements issued on behalf of a Department or Agency subject to the FCP: (consult Annex 5.1 of the Supply Manual). 
(Refer also to Part 6 - Resulting Contract Clauses)


By submitting a bid, the Bidder certifies that the Bidder, and any of the Bidder's members if the Bidder is a Joint Venture, is not named on the Federal Contractors Program (FCP) for employment equity "FCP Limited Eligibility to Bid" list  available at the bottom of the page of the Employment and Social Development Canada (ESDC) - Labour's website (https://www.canada.ca/en/employment-social-development/programs/employment-equity/federal-contractor-program.html#).
Canada will have the right to declare a bid non-responsive if the Bidder, or any member of the Bidder if the Bidder is a Joint Venture, appears on the “FCP Limited Eligibility to Bid“ list at the time of contract award.
	Insert the following paragraphs for requirements issued by PWGSC on behalf of a Department or Agency subject to the FCP, estimated at $1,000,000 and above, options excluded and Applicable Taxes included: (consult Annex 5.1 of the Supply Manual). (Refer also to Part 6 - Resulting Contract Clauses and Form 1 titled Federal Contractors Program for Employment Equity – Certification in the bid solicitation).


Canada will also have the right to terminate the Contract for default if a Contractor, or any member of the Contractor if the Contractor is a Joint Venture, appears on the “FCP Limited Eligibility to Bid” list during the period of the Contract.
The Bidder must provide the Contracting Authority with a completed annex titled Federal Contractors Program for Employment Equity - Certification, before contract award. If the Bidder is a Joint Venture, the Bidder must provide the Contracting Authority with a completed annex Federal Contractors Program for Employment Equity - Certification, for each member of the Joint Venture. (See Form 1 - FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY - CERTIFICATION)
	Insert the following paragraphs for requirements estimated at $50,000 and above, options included and Applicable Taxes included.


5.2.2
Additional Certifications Precedent to Contract Award
5.2.2.1 
Price Certification
This certification applies to Competitive and Non-Competitive Requirements when the Total Evaluated Bid Price is $50,000.00 or more and the bid is the only responsive bid. 

a. Price Certification – Canadian-based Suppliers (other than Agency and Resale Outlets)
The Bidder certifies that the price proposed

i. is not in excess of the lowest price charged anyone else, including the Bidder's most favoured customer, for the like quality and quantity of the goods, services or both;

ii. does not include an element of profit on the sale in excess of that normally obtained by the Bidder on the sale of goods, services or both of like quality and quantity, and

iii. does not include any provision for discounts to selling agents.

b. Price Certification – Canadian Agency and Resale Outlets
The Bidder certifies that the price proposed

i. is not in excess of the lowest price charged anyone else, including the Bidder's most favoured customer, for the like quality and quantity of the goods, services or both; and does not include an element of profit on the sale in excess of that normally obtained by the Bidder on the sale of goods, services or both of like quality and quantity.
PART 6 - RESULTING CONTRACT CLAUSES 
	Delete this title and the following sentence at contract award


The following clauses and conditions apply to and form part of any contract resulting from the bid solicitation.
6.1
Security Requirements
	Choose one of the following two options whether or not security requirements are associated with this contract. If there are security requirements associated with this contract, insert the applicable clauses provided by the Contract Security Program (CSP) where indicated and include the Security Requirements Check List as an annex.

Consult the Contract Security Program of PWGSC (http://www.tpsgc-pwgsc.gc.ca/esc-src/introduction-eng.html) website for more information. 


	OPTION 1: (select this option if applicable) 


6.1.1
There is no security requirement applicable to the Contract.

Contractor may be escorted; possession of security clearance not required. (Instruction to IUs: use this option when the Contractor only requires an escort to perform the tasks of the contract).
Contractor personnel MAY NOT ENTER NOR PERFORM WORK ON sites where PROTECTED or CLASSIFIED information or assets are kept, without an escort provided by the department or agency for which the work is being performed.

	OPTION 2: Select this option if there are security requirements and insert related clauses provided by CSP.


6.1.2
The following security requirements (SRCL and related clauses provided by the Contract Security Program) apply to and form part of the Contract:
(Insert related clauses provided by the Contract Security Program)

6.2
Requirement
6.2.1
The Contractor must provide office seating in accordance with the Requirement at Annex A.

This contract is issued against the Supplier’s Furniture for Office Seating Supply Arrangement (SA) that forms part of the series of SAs issued by PWGSC with the number E60PQ-120001/PQ.  The terms and conditions in the Supplier’s SA apply to and form part of this contract.  
6.2.2
This requirement is a (the checked box applies):
 General Stream 

 PSIB Stream 
6.3
Standard Clauses and Conditions

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada.
6.3.1
General Conditions

2010A (insert date), General Conditions - Goods (Medium Complexity), apply to and form part of the Contract. 
Section 09 - Warranty, is amended as follows:

At Sub-section 1.
Deleted: 
"The warranty period will be 12 months."
Inserted: 
"The warranty period will be 10 years with the exception of user adjustable components, which will have a warranty of 5 years.”

At Sub-section 2.
Deleted:
In its entirety
Inserted:
as follows:
2. The Contractor must pay the transportation cost associated with returning the Work or any part of the Work to the Contractor's plant for replacement, repair or making good.  The Contractor must also pay the transportation cost associated with forwarding the replacement or returning the Work or part of the Work when rectified to the delivery point specified in the Contract or to another location as directed by Canada.  If, in the opinion of Canada, it is not expedient to remove the Work from its location, the Contractor must carry out any necessary repair or making good of the Work at that location.  In such cases, the Contractor will be responsible for all Costs (including travel and living expenses) incurred in so doing, Canada will not reimburse these Costs."
All other provisions of the warranty section remain in effect.


Section 16 - Interest on Overdue Accounts

This provision will not apply to payments made by credit card at point of sale.  This provision does not apply to Suppliers whose SAs do not include the provision for payment by credit card.
Section 32 entitled Anti-forced labour requirements is added to general conditions 2010A:

1. The Contractor represents and warrants that the Work is not mined, manufactured or produced wholly or in part by forced labour. Regardless of who acts as an importer, the Contractor must not during the performance of the Contract, directly or indirectly, deliver Work to Canada or import Work into Canada the importation of which is prohibited pursuant to ss. 136(1) of the Customs Tariff Act and tariff item No. 9897.00.00 of the Customs Tariff – Schedule (as amended from time to time), because it is mined, manufactured or produced wholly or in part by forced labour. 

2. If a tariff classification determination is made under the Customs Act that the importation of the Work, or any part of the Work, is prohibited, the Contractor must immediately inform the Contracting Authority in writing. Canada may terminate the Contract for default in accordance with section 2010A 23 - Default by the Contractor if the Work or any part of the Work is classified under tariff item no. 9897.00.00 of the Customs Tariff – Schedule as mined, manufactured or produced wholly or in part by forced labour. If the Contractor is aware that the Work, or any part of the Work, is being or has been investigated regarding whether it is prohibited from entry pursuant to tariff item No. 9897.00.00, the Contractor must immediately inform the Contracting Authority in writing of that investigation.

3. Canada may terminate the Contract for default in accordance with section 2010A 23 - Default by the Contractor if it has reasonable grounds to believe the Work was mined, manufactured or produced in whole or in part by forced labour or linked to human trafficking. Reasonable grounds for making such a determination may include: 

a. Findings or Withhold Release Orders issued by the United States Customs and Border Protection, under the US Trade Facilitation and Trade Enforcement Act (TFTEA) of 2015; or 

b. Credible evidence from a reliable source, including but not limited to non-governmental organizations.

4. Canada may terminate the Contract for default in accordance with section 2010A 23 - Default by the Contractor if the Contractor has, in the past three years, been convicted of any of the following offences under the Criminal Code or the Immigration and Refugee Protection Act:

Criminal Code 

i.
section 279.01 (Trafficking in persons);

ii.
section 279.011 (Trafficking of a person under the age of eighteen years);

iii.
subsection 279.02(1) (Material benefit - trafficking);

iv.
subsection 279.02(2) (Material benefit - trafficking of person under 18 years);

v.
subsection 279.03(1) (Withholding or destroying documents - trafficking);

vi.
subsection 279.03(2) (Withholding or destroying documents - trafficking of person under 18 years); or



Immigration and Refugee Protection Act

vii.
section 118 (Trafficking in persons).

5. Canada may terminate the Contract for default in accordance with section 2010A 23 - Default by the Contractor if the Contractor has, in the past three years, been convicted of an offence in a jurisdiction other than Canada that, in Canada’s opinion, is similar to any of the offences identified in paragraphs 4(i) to (vii).

6. For purposes of determining whether a foreign offence is similar to a listed offence, PWGSC will take into account the following factors:

i. in the case of a conviction, whether the court acted within its jurisdiction;

ii. whether the supplier was afforded the right to appear during the court’s proceedings or to submit to the court’s jurisdiction;

iii. whether the court’s decision was obtained by fraud; or

iv. whether the supplier was entitled to present to the court every defence that the supplier would have been entitled to present had the proceeding been tried in Canada.

7. Where Canada intends to terminate the Contract under this section, Canada will inform the Contractor and provide the Contractor an opportunity to make written representations before making a final decision. Written representations must be submitted within 30 days from receiving a notice of concern unless Canada establishes a different deadline.
6.4
Term of Contract

6.4.1
Period of the Contract
	Insert SACC Manual clause A9022C in full text in contracts for goods and in contracts for services. When determining the period of the Contract for goods, take into consideration the time required to administer the Vendor Performance Corrective Measure Policy by making sure it ends after the delivery date of the goods.
The following is a commonly used clause for furniture (include optional period of delivery and installation if applicable):


The period of the Contract is from date of Contract to the completion and acceptance of the Work.
	Include the following clause if the contract will include options:


6.4.2
Option to Extend the Contract
SACC Manual clause A9009C (insert date) Option to Extend the Contract
6.4.3
Delivery Date

All the deliverables must be received as indicated at Annex B.
Standard Lead time is between 6-10 weeks for furniture delivery and installation.
6.4.4
Shipping Instructions

	Option 1


If delivery is required: Goods must be delivered DDP (Destination as specified in contract) Incoterms® rules, Applicable Taxes extra.

In addition to the above, the Contractor is to unload and move the goods to the delivery location(s) specified in the contract.

OR

	Option 2


If delivery is not required: Goods must be delivered FCA (Contractor’s premises) Incoterms® rules, Applicable Taxes extra. 

6.4.5
Delivery and Installation Points Location(s)
Delivery and Installation of the requirement will be made at the point(s) specified at Annex B of the Contract. 
The Project Authority (PA) will provide the Supplier the authority to proceed prior to the finalized delivery and installation date taking into consideration the delivery and installation time provided by the Supplier. Canada will not be responsible if the Supplier chooses to proceed without the PA authorization. 

6.5
Authorities

6.5.1
Contracting Authority

The Contracting Authority for the Contract is:
Name: __________

Title: __________
Department: _________
Address: _________
Telephone: 
___ ___ _______

E-mail address: _________
The Contracting Authority is responsible for the management of the Contract and any changes to the Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or outside the scope of the Contract based on verbal or written requests or instructions from anybody other than the Contracting Authority.

6.5.2
Project Authority
	If applicable, use the following clause and fill in at contract award only. If the term "Technical Authority" is to be used instead, use SACC Manual clause A1030C.


The Project Authority for the Contract is: (to be completed at contract award)
Name: _________

Title: _________
Organization: __________
Address: __________
Telephone: 
___ ___ _______

E-mail address: ___________
The Project Authority is the representative of the department or agency for whom the Work is being carried out under the Contract including the provision to approve the authority to proceed for delivery and installation and is responsible for all matters concerning the technical content of the Work under the Contract. Technical matters may be discussed with the Project Authority, however the Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only be made through a contract amendment issued by the Contracting Authority.

In addition, the PA is also responsible for ensuring that the Supplier’s employees and subcontractors requiring access to the site adhere to the allocated time for the Supplier to access the site to deliver and install the furniture in accordance with the master schedule held by the General Contractor (a representative of Canada or a service provider(s) under contract with the Government of Canada).
6.5.3
Contractor's Representative

The Contractors Representative for the Contract is: (to be completed at contract award)
Name: _________

Title: _________

Telephone: 
___ ___ _______

E-mail address: ___________

6.6
Payment

6.6.1
Basis of Payment
	Insert the appropriate basis of payment clause from subsection 5-C of the SACC Manual. Additional or alternate clauses may be added, as applicable. Consult section 4.70.20 of the Supply Manual for more information.

Example of common clause used for the furniture commodity:


In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the Contractor will be paid ________ (insert "a firm price" OR "firm unit price(s) OR "firm lot price(s)", as specified in Annex B – Basis of Payment, for a cost of $_________ (to be filled in only at contract award).  Customs duties are included and Applicable Taxes are extra.
Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, unless they have been approved, in writing, by the Contracting Authority before their incorporation into the Work.

	If including optional deliverables, insert the following clause and specify how long you want the options to be valid for, recommendation of up to 1 year: 


The Contracting Authority may exercise the option within ___________ (insert the number of days or months (recommendation of up to 1 year)) after contract award by sending a written notice to the Contractor.
6.6.2
Method of Payment 
	Insert the applicable SACC Manual clause in respect to method of payment.  Examples of clauses to insert in full text: H1003C, H3009C, H4012C. Examples of clauses to include by reference: H1000C, H1001C, H1008C, H3010C, H3028C. This is not an exhaustive list of examples.

Example(s) of common clauses used for the furniture commodity:


SACC Manual clause H1000C (insert date) Single Payment

SACC Manual clause H1001C (insert date) Multiple Payment

6.6.3
SACC Manual Clauses
	If applicable, include by reference SACC Manual clauses related to payment. Examples of clauses to include by reference: A9117C, C0100C, C0101C, C2000C, C2605C, C2608C, C2610C. This is not an exhaustive list of examples.
The clause below applies when the Contractor’s bid includes a Price Certification and the Bidder is Canadian: (Refer to Part 5 CERTIFICATIONS)


SACC Manual clause C0100C (insert date) Discretionary Audit - Commercial Goods and/or Services

6.6.4
Electronic Payment of Invoices – Contract
Canada may pay invoices by credit card if the Contractor’s SA indicates acceptance of such payment. Refer to Supplier’s SA.
6.7
Invoicing Instructions

	Insert the applicable SACC Manual clauses or other approved clauses related to invoicing instructions. Invoicing instructions cover claims for progress payment (including advance and milestone payments); therefore any reference to invoices would also cover claims for progress payment. Examples of clauses to insert in full text: H3020C, H3022C, H3024C, H5001C.
Example of common clause used for furniture commodity:



	


The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the general conditions.
Invoices must be distributed as follows: 
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for certification and payment. 

OR
b. The original and one (1) copy must be forwarded to the following address for certification and payment. 
______________ (Insert the name of the organization) 
______________ (Insert the address of the organization)
c. One (1) copy must be forwarded to the Contracting Authority identified under the section entitled "Authorities" of the Contract.
d. Instruction to contracting officers: Insert additional distribution as applicable. The following is an example: 
one (1) copy must be forwarded to the consignee.

6.8
Certifications and Additional Information
6.8.1
Compliance
Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor in its bid or precedent to contract award, and the ongoing cooperation in providing additional information are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications are subject to verification by Canada during the entire period of the Contract.

6.8.2
Federal Contractors Program for Employment Equity - Default by the Contractor
	Include the following paragraphs for requirements issued by PWGSC on behalf of a Department or Agency subject to the FCP, with a contract value at $1,000,000 and above, options excluded and Applicable Taxes included.


The Contractor understands and agrees that, when an Agreement to Implement Employment Equity (AIEE) exists between the Contractor and Employment and Social Development Canada (ESDC)-Labour, the AIEE must remain valid during the entire period of the Contract. If the AIEE becomes invalid, the name of the Contractor will be added to the "FCP Limited Eligibility to Bid” list. The imposition of such a sanction by ESDC will constitute the Contractor in default as per the terms of the Contract.

6.8.3
SACC Manual Clauses
	If applicable, insert additional SACC Manual clauses with respect to certifications by reference. Examples of clauses to include by reference: A3000C, A3060C.


6.9
Applicable Laws
The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in force in [to be completed at contract award]. 

6.10
Priority of Documents

	The order of documents shown below reflects current Policy and Legal advice. The Contracting Authority must amend the list to reflect the applicable documents and list the annexes in order of priority, as applicable. When more than one supplemental general conditions apply to the requirement, the Contracting Authority must identify the supplemental general conditions in ascending numerical sequence based on the identification number.


If there is a discrepancy between the wording of any documents that appear on the list, the wording of the document that first appears on the list has priority over the wording of any document that subsequently appears on the list. 

(a) the Articles of Agreement of the SA E60PQ-120001;

(b) the Articles of this Agreement;
(c)
the general conditions 2010A (insert date) – General Conditions: Goods (Medium Complexity);

(d)
Annex A, Requirement;

(e)
Annex B, Basis of Payment; 
(f)
Annex C, Additional Specifications and Certifications for NSA Products; 
(g)
Annex D, Security Requirement (if applicable); and;
(h)
the Contractor's bid dated _______ (insert date of bid) (If the bid was clarified or amended, insert at the time of contract award: “, as clarified on _______” or “, as amended on_________” and insert date(s) of clarification(s) or amendment(s)).
6.11
Access to Facilities and Equipment 

 
Canada's facilities, equipment, documentation and personnel are not automatically at the disposal of the Contractor. If access to government premises, computer systems (micro computer network), working space, telephones, terminals, documentation and personnel for consultation is required by the Contractor to perform the Work, the Contractor must advise the Contracting Authority of the need for such access in a timely fashion. If the Contractor's request for access is approved by Canada and arrangements are made to provide access to the Contractor, the Contractor, its subcontractors, agents and employees must comply with all the conditions applicable at the Work site. The Contractor must further ensure that the facilities and equipment are used solely for the performance of the Contract.
6.12
Canada’s Facilities to Accommodate the Delivery 

The Supplier’s employees and subcontractors requiring access to the site must adhere to the health and safety plans established for the site, in addition to any laws in effect in the jurisdiction where the work is being performed. 

During the period of the contract, a representative of Canada or a service provider(s) under contract with the Government of Canada may request the list of employees and subcontractors requiring access to the site to perform the work and their security statuses. Information must be provided in the timeframe prescribed in order to ensure that the supply, delivery and installation of the furniture aligns with the master schedule
6.13
Standard finishes

The Identified User (IU) will consult the Supplier’s Website identified in Part 6A of the SA to view the available finishes.

Within ten business days of the contract award, the Project Authority will provide the Contractor with a written notice of Canada’s finish choices for each of the product(s) in Annex A.  

The Contractor will deliver the products corresponding to Canada’s choice of specific finishes(s).  No additional charge will be applied to Canada.
6.14
SACC Manual Clauses
	There may be additional clauses that are relevant to the requirement but are not already included in this template. These can be included by reference or in full text. Ensure appropriate numbering. Examples of SACC Manual clauses to include by reference: A9062C, B7500C.
Example(s) of common clauses used for the furniture commodity:


SACC Manual clause B7500C (insert date), Excess Goods 

SACC Manual clause A9068C (insert date), Government Site Regulations 
SACC Manual clause B1501C (insert date), Electrical Equipment

SACC Manual clause B4003T (insert date), Canadian General Standards Board – Standards

SACC Manual clause B6802C (insert date), Government Property

SACC Manual clause G1005C (insert date), Insurance - No Specific Requirement
ANNEX A
REQUIREMENT

	Copy and paste each Chair Builder table (per unique chair) and provide a title for each starting with Table A1. Add as many chair builder tables as required.


Table A1: Insert type of chair as title (ex. Rotary chair)
(Insert completed Chair Builder table in full)
Table A2: Insert type of chair as title
(Insert completed Chair Builder table in full)
Table A3: Insert type of chair as title
(Insert completed Chair Builder table in full)
ANNEX B
BASIS OF PAYMENT

	Select option 1 or 2 based on selection in Article 1.4 in Part 1.
The IU must identify if the requirement will be handled as a Subcategory Procurement or an All Inclusive Procurement. The intent of providing both options is to provide Identified Users the ability to select the most appropriate strategy to meet their requirement. 
OPTION 1: Subcategory Procurement:
Example:

1. Products from Subcategory 1 with an Estimated Value of $1,000.00. (Category Procurement, Tier 1) 

2. Products from Subcategory 2 with an Estimated Value of $200,000.00 (Category Procurement, Tier 2)
 
Subcategory Procurement: When the IU chooses to issue a solicitation and award a contract/standing offer per subcategory. The IU may further subdivide the subcategory by space to meet their operational requirements. Space is defined as a location available for a particular purpose such as a meeting room space or a collaborative space.  

OR

OPTION 2: All Inclusive Procurement:
Products from Subcategory 1 and 2 with an Estimated Value of $201,000.00 (All Inclusive Procurement, Tier 2
All Inclusive Procurement: When the IU chooses to issue a single solicitation and award a contract/standing offer that could include all subcategories to meet the full requirement. 




1. Procurement Strategy
 Subcategory Procurement  
 All-inclusive Procurement 
2. Product and Pricing
INSTRUCTIONS TO BIDDERS: Bidders are to complete Sections B of the tables identified by the IU in this article as well as Tables 5, 8 and 9. Bidders must provide a complete product offering for each Subcategory or All-inclusive Procurement. In a resulting contract, the term “Bid” means the Supplier’s commitment, the term “Bidder” means “Contractor”.
***FOR SUBCATEGORY REQUIREMENTS, REPEAT tables 1 through to 9 for each subcategory and ADJUST AS APPLICABLE***

BIDDER TO COMPLETE SECTION B – SUPPLIER’S BID IN ITS ENTIRETY.
SUB-CATEGORY
Table 1: Summary of Chairs per Subcategory No. 1
(insert description if applicable).

	Section A - IU REQUIREMENT
	Section B – SUPPLIER’S BID

	Table
	Title 
	Qty
	Supplier Part Number


	Firm Unit Price
$
	Extended Total
[Qty x Price]

$

	A1
	<insert type of chair>
	
	
	$
	$

	
	
	
	
	
	

	
	(Instruction to IUs: Add/remove rows as needed)
	
	
	
	

	
	Subtotal Products:
	$

	Non Supply Arrangement (NSA) products can be added to a requirement within the allowable percentage per subcategory (currently 30% of the quantity per subcategory or 30% of the full requirement when handled as an All Inclusive Procurement).

The Supply Arrangement Holder signs and certifies that all the NSA products offered will conform to all specifications and meet the testing requirements detailed at Annex C.

	Table
	NON-SA Product(s)
	Qty
	Supplier Part Number


	Firm Unit Price
$
	Extended Total
[Qty x Price]

$

	
	<insert type of chair>
	
	
	$
	$

	
	
	
	
	
	

	
	(Instruction to IUs: Add/remove lines as needed)
	

	
	Total Products
	$


Table 2 – Delivery

(Standard Lead time is between 6-10 weeks for furniture delivery and installation) 
	Section A - IU REQUIREMENT
	Section B – SUPPLIER’S BID

	Product Item # from 

Table 1
	Location
	Desired Date**

(YYYY-MM-DD)
	Desired Time:

Normal Business Hours  

Or 

Outside Normal Business Hours *


	Supplier will supply and deliver as per below**


	Firm Lot Price

$

	A1
	[Building, Floor, civic address, etc.]
	[YYYY-MM-DD]
	[Normal] or 

[Outside Normal]
	_____ : weeks 

Standard Lead time is between 6-10 weeks for furniture delivery and installation.

	$

	*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5

**The Project Authority (PA) will provide the supplier the authority to proceed prior to the finalized delivery date taking into consideration the delivery time provided by the supplier. Canada will not be responsible if the supplier chooses to proceed without the PA authorization. 

Add more rows if necessary.

	Delivery Total:
	$


Table 3 – Installation

(Standard Lead time is between 6-10 weeks for furniture delivery and installation)
	Section A - IU REQUIREMENT
	Section B – SUPPLIER’S BID

	Product Item # from 

Table 1
	Location
	Desired Date**

(YYYY-MM-DD)
	Desired Time:

Normal Business Hours  

Or 

Outside Normal Business Hours *


	Supplier will install as per below**


	Firm Lot Price

$

	1
	[Building, Floor, civic address, etc.]
	[YYYY-MM-DD]
	[Normal] or 

[Outside Normal]
	______ : weeks from date of supply and delivery

Standard Lead time is between 6-10 weeks for furniture delivery and installation. 


	$

	*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5
**The Project Authority (PA) will provide the supplier the authority to proceed prior to the finalized installation date taking into consideration the installation time provided by the supplier. Canada will not be responsible if the supplier chooses to proceed without the PA authorization. 

Add more rows if necessary.

	Installation Total:
	$


Table 4 – Optional Product   
  Not Applicable

If applicable, copy/paste/modify from table 1.
Table 5 – Optional Delivery   
  Not Applicable

If applicable, copy/paste/modify from table 2.
Table 6 – Optional Installation
  Not Applicable

If applicable, copy/paste/modify from table 3.
Table 7 – Standard Finishes and Canada’s Facilities to Accommodate the Delivery and Certifications

	1.
	Standard Finishes

	1.1
	IU is to consult the Supplier’s Website identified in Part 6A of the SA to view the available finishes.

 Within ten business days of the contract award, the Project Authority will provide the Contractor with a written notice of Canada’s finish choices for each of the product(s) in Annex A.  

The Contractor will deliver the products corresponding to Canada’s choice of specific finishes(s).  No additional charge will be applied to Canada.

	2.
	Canada’s Facilities to Accommodate the Delivery 

The Supplier’s employees and subcontractors requiring access to the site must adhere to the health and safety plans established for the site, in addition to any laws in effect in the jurisdiction where the work is being performed. 
During the period of the contract, a representative of Canada or a service provider(s) under contract with the Government of Canada may request the list of employees and subcontractors requiring access to the site to perform the work and their security statuses. Information must be provided in the timeframe prescribed in order to ensure that the supply, delivery and installation of the furniture aligns with the master schedule.

	2.1
	Loading Dock/Location

	A
	Location
	[address]

	B
	Dock
	[For non-standard size, if applicable]

	C
	Lift
	[Exists or does not exist] 

[weight capacity, e.g. ½ ton maximum]

[Size – W x D]

	D
	Door
	[Size - H x W]

	E
	Freight Elevator
	[Location]

	F
	Other (specify, if any)
	

	3.
	Continuance of Certifications

	
	The Bidder certifies that by submitting a bid in response to the RFB, the Bidder, and any of the Bidder’s members if the Bidder is a Joint Venture, continues to comply with all of the following certifications listed in Parts 6A and 6B of the Bidder’s SA for Work Spaces.  

Canada may request copies of environmental certification(s) prior to contract award within a time period specified by the Identified User.

	3.1
	Integrity Provisions

	3.2
	Federal Contractor’s Program for Employment Equity 

	3.4
	Product Conformance

	3.5
	Price Certification (In accordance with the SA, Part 6B)


Table 8 - Bid Evaluation and Contract Total

(Canada may complete if not completed by the Bidder)
	1
	Firm Product Total (Table 1)
	$

	2
	Firm Delivery Total (Table 2) 
	$

	3
	Firm Installation Total (Table 3)
	$

	4
	Optional Product Total (Table 4) (Applicable if Option is exercised)
	$

	5
	Optional Delivery Total (Table 5) (Applicable if Option is exercised)
	$

	6
	Optional Installation Total (Table 6) (Applicable if Option is exercised)
	$

	7
	Hardware Total as per article 1.5 of Annex A-1 of SA (if Applicable)
	$

	8
	Total Evaluated (Bid) Price* (1 + 2 + 3 + 4 + 5 + 6 + 7) [to be removed at contract award]
	$

	9
	Contract Price(1 + 2 + 3 + 7): [applicable at contract award only]
	$

	10
	Applicable Tax(es): [applicable at contract award only]
	$

	11
	Total Estimated Cost (9 + 10): [applicable at contract award only]
	$


* Applicable taxes extra.

Table 9 – Bidder’s Authorized Representative

	1.
	Bidder’s Authorized Representative for the Bid and the Contract

	
	Name:
	Telephone:

	
	
	E-Mail:

	
	
	PBN:

	
	
	Ariba #:


***Add tables 1-9 for each subcategory***

OR

***FOR ALL INCLUSIVE PROCUREMENT REQUIREMENTS and ADJUST AS APPLICABLE***
BIDDER TO COMPLETE SECTION B – SUPPLIER’S BID IN ITS ENTIRETY.
ALL-INCLUSIVE PROCUREMENT

Table 1: Summary of Chairs for All-inclusive procurement
(insert description if applicable).

	Section A - IU REQUIREMENT
	Section B – SUPPLIER’S BID

	Table
	Title 
	Qty
	Supplier Part Number


	Firm Unit Price
$
	Extended Total
[Qty x Price]

$

	A1
	<insert type of chair>
	
	
	$
	$

	A2
	<insert type of chair>
	
	
	$
	$

	A3
	<insert type of chair>
	
	
	$
	$

	etc…
	
	
	
	
	

	
	(Instruction to IUs: Add/remove rows as needed)
	
	
	
	

	
	Product Sub-total:
	$

	Non Supply Arrangement (NSA) products can be added to a requirement within the allowable percentage per subcategory (currently 30% of the quantity per subcategory or 30% of the full requirement when handled as an All Inclusive Procurement).

The Supply Arrangement Holder signs and certifies that all the NSA products offered will conform to all specifications and meet the testing requirements detailed at Annex C.

	Table
	NON-SA Product(s)
	Qty
	Supplier Part Number


	Firm Unit Price
$
	Extended Total
[Qty x Price]

$

	A1
	<insert type of chair>
	
	
	$
	$

	
	
	
	
	
	

	
	(Instruction to IUs: Add/remove lines as needed)
	

	
	Product Total
	$


Table 2 – Delivery

(Standard Lead time is between 6-10 weeks for furniture delivery and installation) 
	Section A - IU REQUIREMENT
	Section B – SUPPLIER’S BID

	Product Item # from 

Table 1
	Location
	Desired Date**

(YYYY-MM-DD)
	Desired Time:

Normal Business Hours  

Or 

Outside Normal Business Hours *


	Supplier will supply and deliver as per below**


	Firm Lot Price

$

	A1
	[Building, Floor, civic address, etc.]
	[YYYY-MM-DD]
	[Normal] or 

[Outside Normal]
	_____ : weeks 

Standard Lead time is between 6-10 weeks for furniture delivery and installation.

	$

	A2
	[Building, Floor, civic address, etc.]
	[YYYY-MM-DD]
	[Normal] or 

[Outside Normal]
	_____ : weeks 

Standard Lead time is between 6-10 weeks for furniture delivery and installation.

	$

	A3
	[Building, Floor, civic address, etc.]
	[YYYY-MM-DD]
	[Normal] or 

[Outside Normal]
	_____ : weeks 

Standard Lead time is between 6-10 weeks for furniture delivery and installation.

	$

	etc…
	
	
	
	
	

	*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5

**The Project Authority (PA) will provide the supplier the authority to proceed prior to the finalized delivery date taking into consideration the delivery time provided by the supplier. Canada will not be responsible if the supplier chooses to proceed without the PA authorization. 

Add more rows if necessary.

	Delivery Total:
	$


Table 3 – Installation

(Standard Lead time is between 6-10 weeks for furniture delivery and installation)
	Section A - IU REQUIREMENT
	Section B – SUPPLIER’S BID

	Product Item # from 

Table 1
	Location
	Desired Date**

(YYYY-MM-DD)
	Desired Time:

Normal Business Hours  

Or 

Outside Normal Business Hours *


	Supplier will install as per below**


	Firm Lot Price

$

	A1
	[Building, Floor, civic address, etc.]
	[YYYY-MM-DD]
	[Normal] or 

[Outside Normal]
	______ : weeks from date of supply and delivery

Standard Lead time is between 6-10 weeks for furniture delivery and installation. 


	$

	A2
	[Building, Floor, civic address, etc.]
	[YYYY-MM-DD]
	[Normal] or 

[Outside Normal]
	______ : weeks from date of supply and delivery

Standard Lead time is between 6-10 weeks for furniture delivery and installation. 


	$

	A3
	[Building, Floor, civic address, etc.]
	[YYYY-MM-DD]
	[Normal] or 

[Outside Normal]
	______ : weeks from date of supply and delivery

Standard Lead time is between 6-10 weeks for furniture delivery and installation. 


	$

	etc…
	
	
	
	
	

	*Normal Business Hours 8:00 – 17:00, as per SA, Annex A, article 5
**The Project Authority (PA) will provide the supplier the authority to proceed prior to the finalized installation date taking into consideration the installation time provided by the supplier. Canada will not be responsible if the supplier chooses to proceed without the PA authorization. 

Add more rows if necessary.

	Installation Total:
	$


Table 4 – Optional Product   
  Not Applicable

If applicable, copy/paste/modify from table 1.
Table 5 – Optional Delivery   
  Not Applicable

If applicable, copy/paste/modify from table 2.
Table 6 – Optional Installation
  Not Applicable

If applicable, copy/paste/modify from table 3.
Table 7 – Standard Finishes and Canada’s Facilities to Accommodate the Delivery and Certifications

	1.
	Standard Finishes

	1.1
	IU is to consult the Supplier’s Website identified in Part 6A of the SA to view the available finishes.

 Within ten business days of the contract award, the Project Authority will provide the Contractor with a written notice of Canada’s finish choices for each of the product(s) in Annex A.  

The Contractor will deliver the products corresponding to Canada’s choice of specific finishes(s).  No additional charge will be applied to Canada.

	2.
	Canada’s Facilities to Accommodate the Delivery 

The Supplier’s employees and subcontractors requiring access to the site must adhere to the health and safety plans established for the site, in addition to any laws in effect in the jurisdiction where the work is being performed. 
During the period of the contract, a representative of Canada or a service provider(s) under contract with the Government of Canada may request the list of employees and subcontractors requiring access to the site to perform the work and their security statuses. Information must be provided in the timeframe prescribed in order to ensure that the supply, delivery and installation of the furniture aligns with the master schedule.

	2.1
	Loading Dock/Location

	A
	Location
	[address]

	B
	Dock
	[For non-standard size, if applicable]

	C
	Lift
	[Exists or does not exist] 

[weight capacity, e.g. ½ ton maximum]

[Size – W x D]

	D
	Door
	[Size - H x W]

	E
	Freight Elevator
	[Location]

	F
	Other (specify, if any)
	

	3.
	Continuance of Certifications

	
	The Bidder certifies that by submitting a bid in response to the RFB, the Bidder, and any of the Bidder’s members if the Bidder is a Joint Venture, continues to comply with all of the following certifications listed in Parts 6A and 6B of the Bidder’s SA for Work Spaces.  

Canada may request copies of environmental certification(s) prior to contract award within a time period specified by the Identified User.

	3.1
	Integrity Provisions

	3.2
	Federal Contractor’s Program for Employment Equity 

	3.4
	Product Conformance

	3.5
	Price Certification (In accordance with the SA, Part 6B)


Table 8 - Bid Evaluation and Contract Total

(Canada may complete if not completed by the Bidder)
	1
	Firm Product Total (Table 1)
	$

	2
	Firm Delivery Total (Table 2) 
	$

	3
	Firm Installation Total (Table 3)
	$

	4
	Optional Product Total (Table 4) (Applicable if Option is exercised)
	$

	5
	Optional Delivery Total (Table 5) (Applicable if Option is exercised)
	$

	6
	Optional Installation Total (Table 6) (Applicable if Option is exercised)
	$

	7
	Hardware Total as per article 1.5 of Annex A-1 of SA (if Applicable)
	$

	8
	Total Evaluated (Bid) Price* (1 + 2 + 3 + 4 + 5 + 6 + 7) [to be removed at contract award]
	$

	9
	Contract Price(1+2+3+7): [applicable at contract award only]
	$

	10
	Applicable Tax(es): [applicable at contract award only]
	$

	11
	Total Estimated Cost (9+10): [applicable at contract award only]
	$


* Applicable taxes extra.

Table 9 – Bidder’s Authorized Representative

	1.
	Bidder’s Authorized Representative for the Bid and the Contract

	
	Name:
	Telephone:

	
	
	E-Mail:

	
	
	PBN:

	
	
	Ariba #:


ANNEX C

ADDITIONAL SPECIFICATIONS, CERTIFICATIONS FOR NSA PRODUCT(S)
This Annex includes the additional Specifications, Certifications associated with NSA product. 
(if applicable) forming part of the requirement. 

1. Specifications 

IU to include, if applicable, additional information above the generic specifications at Annex A of the RFP such as testing and performance requirements, finishes, etc.
2. Certifications

NSA Product Conformance (Required precedent to Issuance of a contract)
The Supplier certifies that all the NSA products offered will conform to all specifications indicated in Annex A of the RFP, and meet the testing and performance requirements found at ANNEX A of the Supply Arrangement, as applicable.

_____________________________ 

_________________________

Supplier’s Signature 



Date

NSA Product Conformance Certification (applies after contract award)
The Supplier warrants that the NSA Product Conformance Certification submitted by the Supplier with its bid is accurate and complete. The Supplier must keep proper records and documentation relating to the NSA product conformance and the testing requirements in this Annex, as applicable. The Supplier must not, without obtaining the prior written consent of the SAA, dispose of any such records or documentation until the expiration of the Contract or the expiry date of the Warranty, whichever is later. All such records and documentation must at all times during the retention period be open to audit, inspection and examination by the representatives of Canada, who may make copies and take extracts.

In addition, the Supplier must provide representatives of the SAA access to all locations where any part of the Work is being performed at any time during working hours. Representatives of the SAA may examine and test the Work as they see fit. The Supplier must provide all assistance and access to facilities, test pieces, samples and documentation that the representatives of the SAA may reasonably require for the carrying out of the inspection, which may also include the submission of test reporting documentation as listed in Annex A. The Supplier must forward such test pieces, samples and/or documentation that may also include letters of certification from the laboratories to such person or location as the representatives of the SAA specifies. 
ANNEX D

SECURITY REQUIREMENTS CHECKLIST 
(Insert if applicable)
(when applicable, leave the signature page (4th page) blank during solicitation, then insert prior to contract award.)
ANNEX E TO PART 3 OF THE BID SOLICITATION – ELECTRONIC PAYMENT INSTRUMENTS
The Bidder accepts any of the following Electronic Payment Instrument(s):

(  ) VISA Acquisition Card;

(  ) MasterCard Acquisition Card;

(  ) Direct Deposit (Domestic and International);

(  ) Electronic Data Interchange (EDI); 

(  ) Wire Transfer (International Only);

(  ) Large Value Transfer System (LVTS) (Over $25M). 

FORM 1 to PART 5 OF THE BID SOLICITATION 
FEDERAL CONTRACTORS PROGRAM FOR EMPLOYMENT EQUITY – CERTIFICATION
(Insert if applicable)

	Insert the following certification for requirements issued by PWGSC on behalf of a Department or Agency subject to the FCP, estimated at $1,000,000 and above, options excluded and Applicable Taxes included:  (consult Annex 5.1 of the Supply Manual) (Refer also to Part 5 - Certifications and Additional Information and Part 6 - Resulting Contract Clauses)


I, the Bidder, by submitting the present information to the Contracting Authority, certify that the information provided is true as of the date indicated below. The certifications provided to Canada are subject to verification at all times. I understand that Canada will declare a bid non-responsive, or will declare a contractor in default, if a certification is found to be untrue, whether during the bid evaluation period or during the contract period. Canada will have the right to ask for additional information to verify the Bidder's certifications. Failure to comply with any request or requirement imposed by Canada may render the bid non-responsive or constitute a default under the Contract. 

For further information on the Federal Contractors Program for Employment Equity visit Employment and Social Development Canada (ESDC)-Labour's website.

Date:___________(YYYY/MM/DD) [If left blank, the date will be deemed to be the bid solicitation closing date.]
Complete both A and B.

A. Check only one of the following:

(   )
A1.   The Bidder certifies having no work force in Canada.

(   )  A2.   The Bidder certifies being a public sector employer.

(   )  A3.   The Bidder certifies being a federally regulated employer being subject to the Employment Equity Act.



(   )  A4.   The Bidder certifies having a combined work force in Canada of less than 100 permanent full-time and/or permanent part-time employees.
A5. 
The Bidder has a combined workforce in Canada of 100 or more employees; and

(   )  A5.1.  The Bidder certifies already having a valid and current Agreement to Implement Employment Equity (AIEE) in place with ESDC-Labour.

OR

(   )  A5.2. The Bidder certifies having submitted the Agreement to Implement Employment Equity (LAB1168) to ESDC-Labour. As this is a condition to contract award, proceed to completing the form Agreement to Implement Employment Equity (LAB1168), duly signing it, and transmit it to ESDC-Labour.

B. Check only one of the following:

(   )  B1.   The Bidder is not a Joint Venture.

OR

(   )  B2.
The Bidder is a Joint Venture and each member of the Joint Venture must provide the Contracting Authority with a completed annex Federal Contractors Program for Employment Equity - Certification. (Refer to the Joint Venture section of the Standard Instructions)
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